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G.3.4 Order Evaluation

FAR Subpart 15.3 does not apply to the ordering process. Formal evaluation plans or
scoring of quotes or offers are not required; however, the OCO must consider price
under each Order as one of the factors in the selection decision pursuant to FAR
16.505(b)(1)(ii)(E).

G.3.5 Subcontractors

The Government has not pre-approved any Subcontractors in making awards for the
Basic Contract. If a Contractor proposes a Subcontractor for work performed under an
Order, the Contractor must comply with FAR 52.244-6 and/or FAR 52.244-2, and FAR
Part 44. The Government reserves the right to determine the responsibility of
prospective major Subcontractors.

G.4 BILLING AND INVOICING

The Contractor shall submit invoices directly to the address designated by the OCO on
the Task Order.

G.4.1 System for Award Management (SAM)

Contractors shall register in the System for Award Management (SAM), which is a
central database of data in support of Agency missions, prior to being awarded a
contract (FAR 52.204-7). Registration requires that the Contractor be issued a Data
Universal Numbering System (DUNS) number. Contractors may obtain information on
registration at https://www.acquisition.gov. Contractors may obtain a DUNS number via
the Internet at http://fedgov.dnb.com/webform.

G.4.2 GSA Management Fee

The GSA Management Fee for the CS3 contracts is two percent (2%). This fee shall be
included in all prices. The Contractor shall not invoice for the GSA Management Fee as
a separate line item.

The Contractor shall make Electronic Funds Transfer (EFT) arrangements for payment
of the GSA Management Fee. The Contractor shall forward fees collected to the GSA
Finance Office by EFT within 30 calendar days of the close of each calendar month for
which the fees apply. Failure to pay the fee within 60 calendar days may result in
termination of this contract.
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G.5 REPORTING REQUIREMENTS
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G.5.1.1.7 City — City of the Ordering Activity.

G.5.1.1.8 State — State of th



G.5.1.2

G.5.1.1.21 Cumulative Sales to Date — Cumulative total of all Task Orders,

and associated modifications, since contract award.

Line Item Data Worksheet

For each Task Order, provide information for each line item purchased on the

order.

G.5121

G.5.1.2.2

G.5.1.23

G.5.1.24

G.5.1.25

Date of Order — The date the order or modification is signed by the
Contracting Officer.

Order Number — The order number assigned by the Ordering
Activity.

Modification Number — The modification number assigned by the
Ordering Activity.

Line Item Description - Provide product or service description for
each line item purchased. Please include Contract Line Item
Number description shown on award document.

Quantity Sold
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SATCOM 101 Inc — CS3 MBVSR - Dec 2017

The Contractor shall also post copies of each Task Order received during the reporting
period to the GSA SATCOM Report Portal on the 15™" calendar day of each month.

G.5.2 Monthly Revenue Report

The Contractor shall provide a Monthly Revenue Report (MRR) using the format
specified in Section J, Attachment J-6, in Microsoft Excel 2007 format on the 15"
calendar day of each month. The Report shall be remitted to GSA via the GSA
SATCOM Report Portal.

The report shall provide detail relating back to individual Task Orders that have been
invoiced by the Contractor and paid by the Ordering Agency.

G.5.2.1 The monthly revenue report shall contain, at a minimum, the following
information:

G.5.2.1.1 Title —“CS3 Monthly Revenue Report”

G.5.2.1.2 Reporting Period — The monthly reporting period in which invoices
were received. Usually from 15t day of the month through the last
day of the month.

For each invoice payment:

G.5.2.1.3 Vendor Name — Company name

G.5.2.1.4 Contract Number — GSA CS3 Contract Number

G.5.2.1.5 Task Order Number - The order number assigned by the Ordering
Activity.

G.5.2.1.6 Date Payment Received - Date the payment is received by the
Contractor from the Ordering Agency. This may be in the form of a
check or electronic funds transfer.

G.5.2.1.7 Agency Name — Name of the Agency that received the products or
services.

G.5.2.1.8 Total Order Value - Total dollar amount awarded/obligated on the
task order, not including options.
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G.5.2.1.9 Total GSA Management Fee Due (2%) - Equals 2% of Total
Order Value. This amount is the total fee the vendor will pay to
GSA for this order.

G.5.2.1.10 Amount Received from Agency — Total dollar amount received in
payment by the Contractor, from the Agency.

G.5.2.1.11 GSA Management Fee Remitted (2%) - Total dollar amount
remitted to GSA for a particular order per month. This number is
calculated as a percentage of the total amount received by the
Contractor from the Agency.

G.5.2.1.12 Previous GSA Management Fees Remitted — Amount the
Contractor previously remitted in prior months for a specific Task
Order.

G.5.2.1.13 Remaining Balance of Un -remitted GSA Management Fee —
Equals "Total GSA Management Fee Due" minus "GSA
Management Fee Remitted" for the current reporting period, minus
the "Previous GSA Management Fees Remitted" in prior months for
a specific Task Order.

G.5.2.2 EFT Number — Transaction identification number of EFT and amount. If
more than one EFT payment is submitted for the reporting period, the
Contractor shall identify all EFT Numbers and Amounts for the reporting
period. The total EFT Amount(s) shall total the “GSA Management Fee
Remitted” identified on the report.

Use the following file naming conventions for Monthly Revenue Reports uploaded to the
Portal:

e Vendor Name, Contract Type, MRR, Month, Year

Examples:
SATCOM 101 Inc — CS3 MRR - 11-2017
SATCOM 101 Inc — CS3 MRR — Nov 2017

G.5.3 Annual Program Review Report

The Contractor shall provide an annual program report covering the topics specified
below to the GSA PCO and GSA PM via e-mail. The report shall be submitted no later
than 3 business days prior to the scheduled annual program review. See Section G.6.

G.5.3.1 The Annual Program Review Report shall cover the following topics:
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G.5.3.1.1 Task Order Performance

G.5.3.1.1.1 Identify all Task Orders in progress and completed in
the past year.

G.5.3.1.1.2 ldentify the quality of performance for each T
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G.6 PROGRAM REVIEWS

The Contractor shall attend an annual program review with the GSA Program Office.
These reviews may be held at the GSA or Contractor facility. Agenda items may
include, but are not limited to: Task Order and Service Level Agreement performance
against Task Order metrics, contract status, projected business volume forecast,
upcoming opportunities, marketing, conferences, and any other outstanding issues.
Program Reviews will be conducted at no additional cost to the Government.

G.7 INSURANCE

The insurance coverage specified in FAR Subpart 28.3, Insurance, is the minimum
insurance requirement for CS3.

The OCO may require additional insurance coverage or higher limits specific to a task
order awarded under CS3. If the task order does not specify any insurance coverage
amounts, the minimum insurance requirements in FAR Subpart 28.3 shall apply to the
task order. OCOs must tailor insurance coverage clauses, provisions, and other
applicable terms and conditions specific to each task order’s contract type, solicitation,
and award.

The Contractor must maintain the minimum insurance coverage for the entire term of
CS3. The Contractor shall notify the CS3 PCO and designated OCO for affected task
orders, in writing, if there are any changes in the status of their insurance coverage and
provide the reasons for the change and copies of the ACORD® Certificate of Liability
Insurance form, as applicable.

G
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co-branded with marks owned or licensed by the Contractor and GSA, as long as they
comply with GSAM 552.203-71, Restriction on Advertising.

G.10 EQUIPMENT REMOVAL

All Contractor-
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(c) The GSA Task-Order and Delivery-Order Ombudsman is located at the General
Services Administration (GSA), Office of Government-wide Policy (OGP), Office of
Acquisition Policy (MV). Contact information for the GSA Task-Order and Delivery-
Order Ombudsman can be found at: http://www.gsa.gov/ombudsman.

(End of clause)
G.12.2 552.228-5 Government As Additional Insured ( Jan 2016)

(@) This clause supplements the requirements set forth in FAR clause 52.228-5,
Insurance—Work on a Government Installation.

(b) Each insurance policy required under this contract, other than workers’
compensation insurance, shall contain an endorsement naming the United
States as an additional insured with respect to operations performed under this
contract. The insurance carrier is required to waive all subrogation rights against
any of the named insured.

(End of clause)

(END OF SECTION G)

G-14



